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Session Agenda

What is the Nova Scotia Works Digital Channel?
Is the Nova Scotia Works Digital Channel right for you?

How will the Nova Scotia Works Digital Channel help you as a job
seeker?

How to get started using the Digital Channel.
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Welcome to Nova Scotia Works

Your job is our job.

Search Jobs and save jobs, Create Job Search Documents, or Contact Us,

because sometimes finding a job, is a two person job.

Our job search tool amalgamates jobs vetted and posted by Nova Scotia Works staff, and from sources including Indeed and Zip Recruiter,

Halifax
NS, Canada

Create an Account for Job Search Assista Partmeuth l 1

NS, Canada




What is the Nova Scotia
Works Digital Channel?

Nova Scotia Works Digital Channel is a way to enhance employment
service delivery to individuals by providing access to services in a
digital environment, allowing greater flexibility, and access to tools
and resources to help job seekers find employment.

Nova Scotia Works Digital Channel has been designed to complement
the in -person services currently provided by NSW centres across the
province.

NOVA SCOTIA WORKS



The Digital Channel Is
Ri ght for You

¥ you have access to a computer, tablet or smartphone and the internet
on a consistent basis;

hen

¥ you are comfortable completing tasks using web browsers and use
technology consistently in your life;

¥ job search is your primary need.
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How Will the Digital
Channel Help You
as a Job Seeker?
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It provides access to all job postings from NSW centres in
the province.

gt As one convenient website
multiple job search sites.

You have the ability to record, save and share your job
searches in one place.

You have the ability to share documents with your Case
Manager.

You will have access to the cover letter and resume builder
to get you started on your application process.

It can make the in -person meetings more efficient because
your Case Manager can track your progress in job searches
and review your documents before meeting with you.
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Getting Started Using
the Digital Channel

When you and your Career Practitioner have determined that the Digital
Channel is right for you, you will receive an email with the following
information:

¥ a notice that you have been invited to access digital services through
Nova Scotia Works;

¥ digital tools you will have access to through the Digital Channel ; and

¥ information on how to log in (NS Login System).




The Nova Scotia
Login System (NSLS)




Currently , the Nova Scotia Login System (NSLS) is the

provincial government  As secure | ogin s
keep your personal information safe. It is used to create

accounts for the Nova Scotia online service for businesses.

Business owners can renew their licenses, apply for permits

and register their business.

What Is the NS
Login System?

Moving forward , the goal is for more Nova Scotia
Government and government -funded services to use the
Nova Scotia Login System, allowing clients to only need one
login for all digital services offered in Nova Scotia.

ul Your Login Account
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How to Log In

At the end of the email sent to you by your
Practitioner , you will be presented with two options
to access the Digital Channel:

Career

1. If you have an existing Nova Scotia Login
System account, click on the link provided to
log into the Nova Scotia Works site.

2. 4f you donAt have a Nova
account, click on the link provided to create an
account and then log into the Nova Scotia
Works site.
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NovaScotia.ca Terms of Use  Freguently Asked Questions  Privacy Statement  Contact  Help

Nova Scotia Login System

A secure way to access Government of Nova Scotia online services

Already have an account?

Log in here.
Username

Don't have an account?

Create one here.
With an account, you can

» securely access Government of Nova Scotia online services
* |og in to participating online services

Cancel

Forgot username?

Learn more about the login system

Twitter YouTube Facebook
Privacy Terms Cookies

Crown copyright © Province of Nova Scotia.

Your Login Account




¥ If you already have a Nova Scotia Login System
account for other digital services, you can use
your login credentials to access the Digital
Channel.

f In the email, you will be able to click on the link
in the statement, If you have an existing Nova
Scotia Login account, clickhere.

¥ When you click the link, your browser will open
to the Digital Channel login page. You will be
able to enter your NSLS information and access
your account.
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NovaScotiaca Terms of Use  Freguently Asked Questions  Privacy Statement  Contact  Help

Nova Scotia Login System

A secure way to access Govemment of Nova Scotia online services

Already have an account?
Log in here.
Username

Don't have an account?
Create one here.
With an account, you can

* securely access Government of Nova Scotia online services
* log in to participating online services

Learn more about the login system

Cancel

Forgot username?

Twitter YouTube Facebook
Privacy Terms Cookies

Crown copyright © Province of Nova Scatia

Your Login Account




Creating an
NSLS Account




What if You Need to
Create an Account?

The first step is to navigate to the Login/Create an
Account page. You can get to this page by clicking the
link in the top right -hand corner of the Digital
Channel home page, or by clicking the link to create
an account in the invitation email.
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Nova Scotia Login System

A pecure way 10 atcess Government o Mova S00ta online serdces

Con'L have an accounly Already have zn accounl?
Create are hers, I aginhere.
With an Ao, Wl Tan Uﬁﬁrl'lﬂll'lﬂ'

w gecgiely acoess Gavernrenl of Mova Soolia online services
= g in Lo parlicipating anline sereices Farget username?

m Learn mere abaut the kagin system Coniinue

Caneel

Tacelack

Create An Account
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MowaScotiega  Termsof Use  Frequenthy seked Questions

Friwacy Statement Contact  Help

Nova Scotia Login System

A sEcuie way 1o access Government of Nova Scolia anline services

Dan't have an account? Already bave an account?
The next step is to click on the Create Create one here. Log in here.

With an sacaunt, yau can Ueernamea
Accountbutton on the login page of the
Digital Channel.

* sacurdy aocess Govemment of Hova Scotia online services
G0 In 1o partisigating enline services

Forpal ugernamsa?

Greate aceount Learn rnsee agout the login systern

Continue

Cancel

Twitter  ¥ouTubs

Privacy  Temns

Crown eapyrighd £ Fronnes of Nova Senba
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The next page you land on will be a privacy notice Privacy Notice

about the personal information being collected under
the authOrlty Of the Freedom Of |nf0rmat|0n and Personalirfomiation you proside is colkected, usec and disclesed anderthe authanity of the Mova Scotic Freedem of mfermation and Protecten cf

Prissscy At

P rotectl O n Of P rlvacy Act Th IS pag e IS m e ant to I nfo rm ‘o enliect and LaR YOLT USSIamE fAsENGRG and ansanrs bo reooy ey qusstions enly in issue and manage your socount, which we validobe when you

liyg in.

the Ind Ivid ual Of Wh at Informatlon iS COI Iected and Why. e vl Aandd LRyl nane o kkeenily e We calecet and e o email sddmei acreate and canlinn g e, and 1o allie g Tn e

your usemares |his personal infommation will ke disclesed 1o Government of Mowa Scotis (3435) erline sersices thad are kgally aushonzsd to solect it,
il AT W LS WO R0 1 Anedan Ran i ing eeidiei

Once you have read the Statement, you Can CIICk Tio Frd out monc about the irfomation arackoes sssaciaied with yaur aceoant, wis? aur proacy stabemed.
Continue to move to the next step. el o

Lnrem capsrighl 0 Proneines ol Mirea Semon
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Frmzil
e m Hasirame Frsaerd T - .m : i
Canlinmation

Email address & nack

At this step, you must enter an email address Tt stivaate yaur accaunt we reed ta verfy paur smad address. & eanfirmation code wil b sent 1o the email yoa praside.
that has not previously been used to create an NSLS
account. You will need to access your email inbox to
verify your account in later steps, making it essential

that you can access the email account. P e « e

 ratzh the "Confirm email address”

We el use your ervail Lo

# activate and confirm your secount
& FTCnWT Waur Lsemamn

Ermail address - .
Lengil requirements

Your email address must

Twitter YouTube Facehook

Privacy Tarms C

Cromr copsright & Srevines of &

il Create An Account
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Ermzil
Privacy Nalics Ernail Address Passward Rapavery Q& e .
Carlirmatian

Create a username © ik

¥ The next step is to create a unique username

that you will use to access your account. Your When ceeating your emame, we recornmend you
username must be 8 characters or more, using ookt o e
only letters and numbers. e Usermame requirements
¥ During this step, you will also be required to First name :e mmmm:hm
provide your first and last name to create your T a}mm'dd::w e
profile. + b vrique
Last name

m I::'-'"'cul

il Create An Account
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Once you have created your username and provided
your first and last name, you will need to create a
password that must:

¥ be a minimum of 8 characters;

¥ contain at least one digit;

f contain at least one lowercase letter;
contain at least one uppercase letter;
not contain your username;
match the Confirm Password.

- s =k

Once you have created a password that meets all the
criteria, you will need to confirm the password before
moving on to the next step.
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MovaScotia.ca  Termsof Lse  Freguently Asked Questions  Privacy Statement  Gontact  Help

Email
o REN“EW - confrmaten

Create a password o e

Privecy Motice Erngil Address

When creating your passward, we recemmend that you

« make your pagsword eazy for you to remember and hard for others ta guess

a avpid using personal informaticn, such &8 your name, Social Insuranze Number (S1N), mailing
addreas. or emneil sddress

a alwaye keep your pazsword secure and do not shere it with anyone

Passward '
Password reguirements

Wour passwoend most
Contirm password

Continue Cancel

« be aminimum of § characters

= contain at least ona digit

= contain at least one lewanzase letter
« contain at least one uppercase letter
« not contain your username

« match the "Confirm password”

Create An Account
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¥ The next Step covers account recovery in case Privacy Motice Email Address Ugemanme Pagzword Eor:i';"nfgﬂm
you forget your username or password. You will

. . Create recovery questiocns and answers © eack
be required to choose three questions that you
W| II be able to answer about you rself Th ere are Recovery quastions and answars are used to help yau if yau farget yaur passwond
. . Yaur ansvears shauld be sasy far you o remmember bt hard for others o guess,
many options in the drop -down menu for you to .
.Hewver:r questien 1 Angwer requireients
Choose from . | Chanse o recowvery question Four s
Flél‘:ﬁu\él’j' answer 1 .
f The best practice is to choose three questions © be diffrat oo al iher s
. = e epnlain your usernams:
that other people would not know the answer flevovery auestion 2

Chaosa a recovary question

to. The questions and answers should be
personal so your account is protected against
others trying to accessiit.

Recovery answer 2

Recovery question 3

Chooge & recovery question

Recovery answer 3

Cregte aocount Cancel

il Create An Account
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. ’ Email
Privacy Motice Ermail fcldress LIsefmarme Pagswond Regovary Qi S
Confirmetian

¥ The last step to complete the account creation is Email address © ek

tO Confl rm the emal I add ress th at was used tO T actwate your account we need o verify your ermail address. 8 cenfirmation eode will be sert 1o the email veu provide.
create the account. e wlluseyourenalto

* getivate and canfim yaur accaunt
# [BOOYET YOUF USETAre

¥ When you click Continue, a code will be sent to
the email address that was provided.

Email address Email reguirermeits

“four email address must
Canfirm email addrezs

« b yalid
= matsh dbe *Confinm email address®

Cantinie Gance

M'witter YouTube Faceboak
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Hello

A verification code will be emailed to you, with a
24-hour time limit to verify their account.
After the 24 hour period, the code will be

deactivated and the verification process will AKEUZBZG

need to be restarted.

Confirm vour email now or use the confirmation code:

This code will expire after 24 hours.
If you logged out of your account, you will need to log_in to confirm
your email.

Flease do not reply to this email.

il Create An Account
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¥ The final step to creating a new account is to
input the emailed code and select
the Confirm button. Once the account has been
verified, you will be redirected to the Digital
Channel home page and they can begin to use
the website.

¥ If you don't receive a verification code, there is a
resend code button on the same page that will
send a new code to the same address.

NOVA SCOTIA WORKS
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Email confirmation

Before you continue, enler your confirmation code.
wa have sent a confrration cade to 1 zede will expire in 24 howrs, Entar the eede to corfirm waur amail

Confirmatiaon code

Corfim

1fwau did not rezeiwe vour confimaatizn code. sheck your spam folder.

Regend code Rasend ta a different email

Iwitter  YouTuwhe Farchook

Privacy Temns Coclies

Crowen s g £ Previnse of Mova Seab
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Cancel or Change
Your Account

If there is a mistake made at any step, or there are
changes that need to be made, the client can cancel
the process or go back to change information that
has been provided.

¥ The Cancelbutton is located beside the Continue
button.

¥ The Backbutton is located in the top right -hand
corner of the account creation window.
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Privacy Matice Ernail Adidreas m Pagssspinied Fecavery OB .:u.-:i:::li-:n
Create g username

whizn ereating your assmame, we recommend you

+ avays KeeD your usEmame secure
& chanat ahare i wi argos

Ll srrnanne

Llzrirmns reequ e s
four usemame musk
First name
o b aeminimornal § classiers
+ nebuseinvalid shanacters. far cxample ¥,
MG
Middle name (zptenall v uanat leasd ane iedter
v be uniyue
Laal na s

Create An Account
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The Dashboard
and Portal




l" @ @ B2 Dashboard Yk Saved jobs

NOVA SCOTIA WORKS

Joh Search Resumes & Documents

Home / Dashboard

Our job search tool amalgamates jobs vetted and posted by Nova Scotia Works staff, and from sources including Indeed and Zip Recruiter.

Search for job title, keywords, or company Q or Prowvince
Tools @ My Recent Searches My Resume & Documents @

B Resume Builder Halifax, N5 % Cover Letter
[ Cover Letter Builder dentist - Halifax, NS % Cover Letter
T me, r1
dentist - NS % ast's Resume, October 19
Test's Resume, October 19
X

dentist - NS, Canada

:

Cover Letter (Template)
Cover Letter (DOCK)
Resume (Template)

Resume (Template)

My Mova Scotia Works v

O,

Hi, Test Test! Log Out

EN FR

Access



